






Spymonkey - Producer (maternity cover) 

Thank you for your interest in the producer post at Spymonkey LTD.  

 The contents of this pack include:  

• Information about Spymonkey  
• A job description including person specification  
• Equality and Diversity Monitoring Form  

How to Apply  
Please send us no more than two A4 pages of information regarding your experience, interest 
and suitability for the post, referring directly to the job description and person specification.  

Please also include two references who will only be contacted should we offer you the position. 

We would be grateful if you would also complete the Equality & Diversity Monitoring form and 
attach to your application. This will be separated from your application before shortlisting.  

Please submit your application by email to: emilycoleman@spymonkey.co.uk. Receipt of your 
application will be confirmed by email.   

The closing date/time for applications is Friday 22nd June at 5pm 
 
Interviews will be Mon 2nd July 2018 
 
Post to start in September 2018  

 
Equal  Opportunities 
 
Spymonkey is committed to promoting Equality and Diversity across all its activities. We are 
interested in working with staff, collaborating with artists and participants and reaching 
audiences who are under represented in the arts sector due to their socioeconomic status, 
ethnic background or disability and we positively welcome applications from these groups. 

In order to help us ensure this policy is being properly implemented, we request that you 
complete the Equality and Diversity Monitoring Form. This is if for monitoring purposes only and 
will be detached from your application. 

  
We look forward to hearing from you.  

Unit 7b Level 3N / New England House / New England St / Brighton BN1 4GH / UK  
tel: +44 7766 712757 |  web: spymonkey.co.uk

http://spymonkey.co.uk
mailto:emilycoleman@spymonkey.co.uk
http://spymonkey.co.uk


 

About Spymonkey  

SPYMONKEY is the UK's leading physical comedy ensemble, based in Brighton and comprising a 
core creative team of artistic directors Toby Park, Petra Massey and Aitor Basauri, producer 
Emily Coleman, designer Lucy Bradridge and associate artist Stephan Kreiss.  

We have been making sublimely hilarious and deeply ridiculous theatre for the last 20 years, 
delighting audiences around the world - from Cirque du Soleil Las Vegas to Sydney Opera House, 
from London’s West End to Just For Laughs Montreal. The ensemble frequently collaborate with 
leading directors and writers, including Emma Rice, Carl Grose, Cal McCrystal, Tim Crouch, Jos 
Houben, Ed Gaughan, Chris Green and Improbable. 

‘‘Four of the greatest clowns working in Britain today’’ Time Out   

“The remarkable Spymonkey - headlong absurdism and physical brilliance” The Times on 
OEDIPUSSY 

“Maestros - Daft, ingenious and ultimately deeply thoughtful” Financial Times on The Complete 
Deaths  

 
As an independent, project funded company we balance making and touring mid-scale theatre 
productions with an extensive programme of workshops and training opportunities in the UK and 
abroad. 

The next phase of our artistic development, between 2018-2020, is a busy and exciting period 
seeing us create our first main house, family friendly Christmas show with Liverpool Everyman 
and Playhouse, the re-mount one of our first shows Cooped to celebrate our 20th birthday year 
and a three month engagement in Tampa, Floria. We have also begun planning for our next 
major touring show for 2020 in co-production with Royal & Derngate Northampton.  

We are recruiting for an experienced producer to cover Emily Coleman for her 6-12months 
maternity cover. This is a crucial role in overseeing the smooth running of the company, and 
project managing elements of the artistic programme. You’ll be supporting Spymonkey’s Artistic 
Director on a range of different exciting projects. We are looking for a highly organised and 
driven individual wanting to apply a range of skills to this varied and enjoyable job.  

 
Please see below for the job description and Person Specification  



Job Information  
 
Job title: Producer (Maternity Cover) 

Terms of employment: Part time, 2 days per week, freelance (maternity cover, min 6 months) 

Fee: £30,000 pro-rata 

Hours of work: Normal office hours are 10.00am–6.00pm. Monday to Friday but some evening 
and weekend work may be required. 

Location: Ideally the post will be based at Spymonkey’s office in Brighton but some flexible 
working is possible.  

Notice period: 1 month  

References: All offers of employment are subject to the receipt of satisfactory references 

Please note, the projects below are at various stages of development with much of groundwork 
already in place. In most cases the interim producer would therefore be building on existing or 
potential partnerships and implementing work which we have templates and systems in place 
for.  

Job Description  
Main Duties and Responsibilities  

A Christmas Carol  

• Working alongside Liverpool Everyman and Playhouse (LE&P), oversee the production of A 
Christmas Carol to ensure our artistic and future life aims are met  

• Ensure that any funding commitments are adhered to as an outcome of A Christmas Carol co-
production  

• Seek and secure any outstanding income needed for A Christmas Carol in line with the co-
production agreement  

• Liaise with LE&P marketing and press team regarding sales and marketing initiatives to ensure 
we are on target, both financially and in terms of audience engagement 

• Liaise with LE&P press team regarding photo-calls, interviews and press coverage to maximise 
profile of the show and Spymonkey as a company  

• Manage comp allocation for Spymonkey and creative team 

• Attend rehearsals, opening night, press night and any other significant shows in LE&P as a 
representative of Spymonkey  

• Collate and send invites to programmers, funders and key sector personnel to attend A 
Christmas Carol during it’s run in Liverpool 

• Seek and follow up any UK and international interest for A Christmas Carol for 2018 and beyond  

 
 
 



 
20th Birthday and remount of Cooped  
• Support the Artistic Directors with Spymonkey’s 20th birthday celebratory plans, ensuring all 

activity is well managed and delivered in an timely manner  

• Support the communication of Spymonkey’s 20th birthday activities to audiences, funders, 
supporters and partners 

• Alongside Managing Artistic Director, draw up and manage the budget for the re-mount of 
Cooped  

• Lead on the re-mounting of Cooped, including recruitment of a production manager, 
contracting and scheduling the creative team for rehearsals and performances 

• Seek, confirm and contract venue partners, in the UK and internationally, for Cooped 2019 
presentations 

• Support the updating of marketing and promotional materials and their distribution to venue 
partners  

• Oversee production time, performances and post-show activity  

• Lead on arranging visas and any other permissions to present Cooped in the USA 

• Lead on all management aspects of touring Cooped to the USA, liaising with Spymonkey’s 
personnel and internationals venue teams  

• Alongside production manager, ensure that all freighting and transportation of the set, and 
creative team, are arranged and executed on time and to budget 

 

2020 Production  
• Confirm creative team for Spymonkey’s next major production, planned for Spring 2020 

• Support and feed into the creation of promotor tour packs  

• Confirm co-producing and commissioning partners 

• Using Spymonkey’s extensive venue touring partners, contact and agree a Spring/Autumn 2020 
tour  

• Inform and update funding partners on our plans in advance of a funding applications 

• Write and submit a funding application to support the creation and tour  

• On receipt of funding, confirm project with creative team, partners and tour venues 

• Alongside Artistic Directors and the wider team agree and confirm schedule; putting in place 
rehearse and development time, promotional photoshoot, marketing strategy, press agent, 
rehearsals etc 

• Alongside Artistic Directors, recruit and appoint production and tour team 

• Ensure deadlines are kept to so that the project schedule is adhered to and delivery for 2020 is 
prioritised   

General  
• Attend meetings with Artistic Directors and individually with project partners, funders and 

creative collaborators  



• Maintain excellent communication with theatre and festival partners on project specific and 
future life activity  

• Feed into general communication via Spymonkey’s mailing list and social media 

• Be responsible for freelance staff on a project-by-project basis 

• Support the delivery of the training and workshop programme 

• Maintain a range of formal and informal contacts with others in the arts sector. 

Person Specification  
Essential skills and experience:  

• Minimum 5 years’ experience of working in an arts organisation, with experience of working in 
the independent theatre sector 

• Recent Experience of setting and managing large production and company budgets 

• Excellent organisational and administrative skills 

• Experience of tour booking for the UK’s mid-scale circuit  

• Experience of touring internationally 

• Experience of writing successful fundraising bids, evaluations and reports.     
 
• Experience of recruiting and managing freelancers 

• Excellent IT skills and knowledge including Word, Excel, PowerPoint 

• Excellent verbal and written skills and the ability to build and maintain relationships with a 
wide range of people, organisations, funders etc 

• Excellent time management; ability to manage own workload, work concurrently with  
multiple priorities, meet deadlines with minimal supervision and work under pressure 
 
• An understanding of and commitment to equality, diversity and equal opportunities and the 
role of this within the independent sector and in co-producing relationships     

• An interest in Spymonkey’s work, ambitions and plans 

• A passion for the arts and particularly for contemporary theatre     
 

Desirable   

• Recent knowledge of the day-to-day running and administration of an independent project-
funded theatre company. 

• Knowledge of the current arts funding system in the UK and development opportunities for the 
independent sector  

• Track record of raising money from sources other than Arts Council England 

• Experience of working in partnership with local, national and international  partners  


